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Guidelines for DFA Travel and Entertainment Receipts  
 
I. Summary  
 
UC travel and entertainments policies (see below) require proof of payment for expenses that are $75 
and over. UC campuses (and thus, UCI schools, divisions, and departments) may adopt more restric�ve 
prac�ces if they prefer addi�onal required documenta�on.  UCI as a whole has not adopted this more 
restric�ve policy. However, several UCI schools and divisions have adopted this devia�on and thus *do* 
require itemized receipts in order to pay out a reimbursement. 

 
II. Resources 

 
• UC Policy G-28 Travel Regulations  

 
• UCI Policies and Procedures: Sec. 715-01 Policy on Travel Authorization and Approval  

 
• UCI Accounting and Fiscal Services – Travel Accounting and Disbursements 

 
• UC Policy BUS-79 – Business Meetings and Entertainment 

 
• UCI Policies and Procedures: Sec. 701-20: Business Meetings and Entertainment Guidelines 

 
 
 

 
III. DFA Policy  
 
DFA requires proof of payment for all meals, transporta�on and any other expense related to travel 
and/or entertainment regardless of dollar amount.  Itemized receipts must be provided for their 
inclusion with KFS documenta�on in order to receive a reimbursement. More details can be found on 
UCI’s travel website.    
 

 

https://policy.ucop.edu/doc/3420365/bfb-g-28
https://policy.ucop.edu/doc/3420365/bfb-g-28
https://ucipolicy.ellucid.com/documents/view/87/?security=afbe736de4d9b52b5a20db313359b527897cf27e
https://www.accounting.uci.edu/travel/
https://policy.ucop.edu/doc/3420364
https://policy.ucop.edu/doc/3420364
https://policy.ucop.edu/doc/3420364
https://ucipolicy.ellucid.com/documents/view/47/?security=17810750db45b60c012edc42bce49c588c68717f
https://accounting.uci.edu/travel/entertainment/meal-maximum.html

